
CITY OF

SEqUIM

EMERGENCY OITDI|R

IN AND FOR THII CITY OF SEQUIM, WASIIINCTON

No.202(l-14

Regarding adoption of Sequim Employee Pandemic Preparedness and Response plan.

Policy/Budget E (Councit) City Clerk use only: Presented to Council

Administrative (City Manager) tr

On March 15,2020, at a special meeting of the City Courrcilof the City of Sequim, the Ciry
Council issued a Proclamation of Civil Emergency due to the novel corona virus (COVID- l9) outbreak
that was identified as a pandemic by the World l{ealth Organization on March I1,2020,

The Proclarnation of Civil Emergency was issued pursuant to Sequirn Municipal Code 2.60.
RCW 35A.38.010, and RCW 38.52.070(2) based on the public health threat posed by COVID-19, and is
consistent with concurrent emergency declarations issued by the President of the United States and the
Covernor of the State of Washington.

On March 23,2020 Covernor lnslee issued Proclamatiort20-25 - "Stay Florne Stay l-lealthy,',
which ordered everyone to shelter in place until April 6,2020 unless l) perfornring essential activities
and/or 2) working in essential business services. "Essential activities" are limited to: l) getting necessary
supplies and services for farnily/household mernbers, 2) engaging in activities essential io public
health/safety for farnily/household members, 3) caring l'or farnily nrembers, friends, etc., and 4) engaging
in outdoor exercise !f appropriate social distancing was followed. People who are in unsafe housing
situations. such as domestic violence, or who are experiencing hornelessness are exempt from the
Proclamation.

On April 2,2020 tlte Governor extended his enrergency Proclarr:ation (20-05) and his..Stay
Home, Stay Healthy" Order until May 4,ZOZ0 at I l:59 p.nr.

On April 16.2020 the City of Sequirn irnplernented a "sequirn Employee Pandernic preparedness
and Respottse Platr" (attached; "Plan") fbr the purpose of maintaining a healthy workplace and helping to
prevent the sprcad of the virus within the conrrnunity. The Plan, as adopted and as riray bc arnended. is
expected to rentain in place until all state and local emergency orders addressing the COVID- l9 outbreak
are lifted.

NOW, THBRBFORB, IT IS HERBBY DIRECTED AND ORDERtrD THAT:

Section l. Adoption of "sequim Employce Pandcmic Preparcdncss antl Response plan". Tlc
attached Plan is adopted by the City olsequinr and may be anrencled l'rom time to time rvithout the need
lbr a new ernergency order.
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Section 2. Duration. Unless rnodified, extended, or tenninated by the Sequim City Manager.
this Enrsrgency Order is effective irnmediately and remains in effect until all local and state emergency
orders addressing the COVID- 19 outbreak are lifted.

MclVli I lon, Cit1, ('lcrk
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Sequim Employee Pandemic Preparedngss and Response Plan

PURPOSE

Ihe City of Sequim has been closely monitorang the developing carcumstances relating to the coronavirus
(COVID-191. The City desires to be proactive In mainta,ning a healthy workplace for its emptoyees and an

helptng prevent the spread of the virus within the community. ln this endeavor, the City needs the
cooperation of all its employees.

These procedures are intended to assist employees w,th potential exposure tssues due to the current
COVID-19 Pandemic. Only by knowledge, self-monitoring of symptoms, personaland City mitagation
efforts, and mutual cooperation are ure going to successfully reduce the potential tmpact of the
Pandemic on our staff, our volunteers, and our catizens r.rho rely on us for delivery of services to our
community. This document as intended to provide some knowledge and procedures, as rvell as provide
a guide for conversations between employee and employer about individual health concerns, mitigation
measures and response procedures in the event of exposure or itlness.

The measures taken by the City in response to the COVID-19 pandemic are temporary and emergenry
measures and may be cancelled, revoked, amended or changed at any time, in the Ci$s sole discretion.

PREVTNTATIVE MEASURES

Employees are asked to take individual preventative and precautionary rneasures to prevent the spread
of the virus. fowards this end, the Center for D,sease Control has posted helpful information and tips to
their rvebsite:

hltos://rvr.rw.ccjc.povlcorcnavrrus/20 t 9-ncov/about/preventron-treatmeri.html

Employees are encouraged to consult this site, to adopt the recommended preventative measures and
guidelines set forth therein and to exercise diligence and cauttoo in preventing the spread of disease.

Before leauing home for rarork, staff are encouraged to take iheir oy,rn temperature and assess any other
potential COVID-related symptoms. While at rvork, and in an effort to keep us all healthy, employees are
recommended to avoid directly touching those "high contact areat" such as door handles, refrigerator
door handles, coffee pots, etc.-rather, use paper towels or take other means to avoid direct contact.
Sneeze or cough into a tassue or your elbow (if a tissue is not available). Please wash your hands
thoroughly and often, especially after sneezing, blorving your nose or coughing (taking care not to
darectly touch high contact areas praor to washingl. Use hand sanitazer frequently. Practace "socral
distancing," rshrch includes avoiding shaking hands or sharing food/drink andlor work equipment, When
possible, communicate v,a phone/email rather than in-person, and send electronic versions of
documents rather than paper. Avoid touchrng your eyes, nose and moutlr.

The City is providing cloth masks to all staff to wear per CDC recommendation. lt is encouraged, but not
mandated, to wear them while at work. For more information, check out the follor.ring link:

hitos://rvrvrv.cdc.gov/co rcnavrrus/2019-ncov/orevert-peiirng-srck/drv-cloih-face-coverr rqs.htm I
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RESPONSIV€ MEASURES

The City i5 tmplementlng five Oarly Screenrng iltes - at the Poltce Oepartment back entrance, on the firet
floor o, the Civtc Center n the lobbv by the Finance couiler, on fie iecond floor of the Cwrc Center by
the DCD counter. at lhe Crty Shop and ar the IVRF. Should they 6oore, faf, are r'/elcome to take thetr
own temperalure and complete the (hecftlrtt of symproms. The Ctry will conttnue [o monitor the
emergency Sttuatton and at gome potnt, may mandate these Daily Screeningg in order to enter butldtngi.

prompt ldentificatton and rsotation of porenttally rnfeciious rndlviduats rs a crirlcal step tn protectrng
othe6. ln order to accomplish thrs, when in doubt please do not repon to v/ork. Please be adulsed thar
if Vou exhibir wmproms while ar work, you wall be sent home.

ln addrtion to uttlBlng your accrualr, the Cary has created COVID Leave to 5uppon staff through fits
penod. There E additional leave avarlable lhrough Familtes Ftrst Coronavrrus Reiponre A<t IFFCRA) -
Emergency Famrly & Medrcal Leave, Emergency Pard Sict Leave- Please ree the Human Reeources fFCRA
polacy for addtrronal rnforrnatron.

i lf you are tick, stay home

lf you have syrnploms of anythrng rerembhng (old, ffu or ,(nown/suspectecl COVID-19 ,ymptorns lfever
of 100-4c or higher, gersrstent coughing, shonners of breailr, et<.), do not €ome n to vrork.

Repon your tllnesr to Vour supenlsor.

Do not return to lvork unrl you are 73 hours nrmpnorn free.

> lf you believe you've been exposed to a COVID-l9 positive individuat

Repon any posstble exposure to Vour sup€ru.'or.

Your lupervrlor uilll vJork t"rth you io a55es5 your leuel of erposure to deterntne nen steps. Questrons
that rnay assist tn that determrnatDn

' what v/as last date/trme of conta$ rvrth COVID-I9 posnrue tndtvldlEl (alteged/5uspe(edl?
. Otd the perton sholv any symptomt?
. Dld they/you pftrctr(e rooal drianong,
. Ord you u5e personal hygtene rnmgatrons lhandtuarhrngi,gantuzngt)
. How long wat the exposure penod?

i lf you have a confirnred exposure to a COVtDlg positive individual

Clallam Counry Publlc Flealth (onducls contract rractnB of COVID posnffe patrents. fhey vrrll contasr and
gave lntrudtont to those consldered'close contacts-. we lrrould erpec a *aff rnernberto comply tvfih
any Pubhc Health lnstructton5.

fhe term exposed tumt on the defined term "(lore contacl-. For thote r'rho fall tnto lov/ rlsk (ategones
{rvhtch are most Clty flaff} close contact would be generatly, les, rhan 5leet for a prolonged penod o,
tme. Exposure can be mlugated by hygrene pracrce5.50cral drflanong, and Shon contacr.

lf lt ls cleterrnlned thar you vrere tn "close €ofiact- wnh a COVIO-!9 posnNe tndlvidual and therefore
exposed to the virus yoursett

. Sray horne for 14 days from last contact/exposure
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. Selt-monitor for symptoml
r Avord persons at htgher nsk for severe illness
. Follow Public Heal:h guidance ll you do develop symptoms
. Repon any development of symptoms to your guperutror

; lf you beconre COVIO-19 positive

Repon your test resutt bafk to rhe Crty. All medical rnforma0on r/r'tll remarn confrttentBl in complBnce
vrfih rhe ADA. Clallam County Public Healrh will haue guldance and may reguire rolation/quarantrne for
you and your close contacts. Follorv the gutdance of your medrcal care provrders-

Refer to the followtng websites for gurdance rn how Io berl monfior your heath care, take care of
yourself and any other COVID-l9 related health care rniormarron that you may find necessary.

hrcs /./vnvw cdc.gov/coronaurrus/1019-ncov/tf-vou-are-srck/cannE-for-vourself-at-home.htmt

A confirmed positNe slaff member may not return to'.vort until medtcally cleared.

i lf a co-worker is a suspected or confirmed COVTO-l9 positive patient

fhe City of Sequim wrll maintaln all mformaaon aboui employee lllness a5 a confiden:ial medrcal record
tn <ompltance rvith the ADA, The supervrrcr vrll work wtth Human Re:ourceg to detennlne rl any
addi$onal (o-v/otkers or volunteers were rn 'clote cgnfact. and at nrk of exposure, vrill ,anarEe
rvorkspacet used 6y emptoyee, and v,,rlt consult and coopecrte with Clallam Counry Publ,c Healrh.

> tl you have a household nrenrber become ill with COUID-l9 like symptonrs or test positive
for COVID-19

Unlets you have been tsolated trom the household membet you are mo5t hkely con5ldered a ctose
conlact Clallam Counry Publtc Flealth rhould be able ro arsrsr tou rn determtntng your n9k factor and
need to a5olate or guafttnttne and hour to best ac(omgltsh thai-

lf l.ou need any assastance or need to asolare/quaranfine outrlde ofyour home, please (ontact the
Clallam Counry Communny Response Help Lrne for assrstance (83$492-08341- Alrernaover (an be
found foryou.

Reter to the fotlowtng webtate for more rnformatton on canng tor odrert r.ath COVID

DE-ot-hyirUry-cOc Ror'/coronavrrustl0!9-ncov/rf -vou.are.srck/(are.for-someone ntmi

fhe above guiclance does not supersede or alter previous instruction to al! staf, Ilrat if they are ill,
h6ve synrptonrs suggestive ot cotdr, flu or l(nown/suggesred COVIO-19 synrprorns they thould nor
come in to vrork and should not return to work untit clear ol synrptoms fot 72 iout,,.
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